
 o

[image: image1]
	This is the statement of general policy and arrangements for: 
	The Woodland Retreat grounds 

	
	has overall and final responsibility for health and safety

	
	has day-to-day responsibility for ensuring this policy is put into practice 

	Statement of general policy

	Responsibility of: Name/Title
	Action/Arrangements (What are you going to do?)



	Prevent accidents and cases of work-related ill health by managing the health and safety risks in the workplace
	
	

	Provide clear instructions and information, and adequate training, to ensure employees are competent to do their work 
	
	

	Engage and consult with employees on day-to-day health and safety conditions
	
	

	Implement emergency procedures – evacuation in case of fire or another significant incident. You can find help with your fire risk assessment at: https://www.gov.uk/workplace-fire-safety-your-responsibilities 
	
	 

	Maintain safe and healthy working conditions, provide and maintain plant, equipment and machinery, and ensure safe storage/use of substances
	
	


	Signed: * (Employer) 
	
	Date:
	


  You should review your policy if you think it might no longer be valid, eg if circumstances change.

  If you have fewer than five employees, you don’t have to write down your policy.
	Health and safety law poster is displayed at (location)
	Camping Utility Pod

	First-aid box is located:


	Camping Utility Pod 

	Accident book is located:
	Camping Utility Pod 


   Accidents and ill health at work reported under RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) http://www.hse.gov.uk/riddor
  To get an interactive version of this template go to http://www.hse.gov.uk/risk/risk-assessment-and-policy-template.doc
  Combined risk assessment and policy template published by the Health and Safety Executive 08/14
   All employers must conduct a risk assessment. If you have fewer than five employees, you don't have to write anything down.
Company name: The Woodland Retreat Venue outside areas                                         Date of risk assessment: 3rd May 2017

	What are the hazards
	Likelihood of hazard occurring 
	Who might be harmed and how?
	What are you already doing? What are the current control measures 
	Do you need to do anything else to control the risk? I.e. what new control measures are needed?
	Who should undertake Action? Actioned by who
	When should action be taken by 
	Date completed 

	Slips and trips 
Surface of woodland and trackways uneven and obstacles from organic debris 



	7
	Volunteers 

Employees 

Sub-contractors 

Retreat guests

Yoga students

People could fall over sticks and logs, trip on items that have not been stowed correctly 


	Create woodland paths clearly indicated with branches
Hessian no go areas.  
Clearing any organic matter once a week or before an event/retreat is run. 


	Light up pathways with solar lights 
Fill up trackway pot holes 
Put in surface drainage


	Maitri to buy solar lights
Lights put in situ by Maitri/Blair 

Maitri to ask Robin to fill up holes, make parking and put in some surface drainage.
	
	

	Unauthorized access to The Woodland Retreat 
	6
	Members of Public, 
Without training or explanation of site health and safety issues people could get harmed by going into no go zones, as they would not have seen the site map. 
	Security lighting 
	Put up gates and clearly indicated boundary with rope.
	Speak to Chris Matthews about gate for entrance to The Woodland Retreat 
	1st June 
	

	Lack of access for emergency services 
	12
	Volunteers 

Employees 

Sub-contractors 

Retreat guests

Yoga students

Delay in casualty receiving 1st aid 
	Keep trackway into and out of The Woodland Retreat clear at all times, 

	Incinerate this into event emergency action plan 
Let emergency surfaces know about site and give them a map.
	Maitri to speak to emergency services  and fire safety officer 
	1st June 
	

	Insufficient and/or unsuitable first aid cover 
	12 
	Untrained person administering 1st aid or no one to administer first aid 

Volunteers 

Employees 

Sub-contractors 

Retreat guests

Yoga students


	First aid equipment on site in Utility camping pod
Designate first aider and person who will call in the event of an emergency 
Emergency phone onsite 

Signage with address and map 
	Risk assessment for different events to gauge the varying activities and numbers that will attend and ensuring suitable sufficient first aid cover. 
	
	
	

	Trees falling, branches falling on paths, trackway, buildings and in the woodland area
	16
	Volunteers 

Employees 

Sub-contractors 

Retreat guests

Yoga students

Members of the public 
B&B guests 

Risk of injury / death by falling trees, limbs, branches 
	Tree man has come to look at trees to see where the dead wood is and the dead trees,
A map showing people where safety zones are 

Clear advice given to all people who come onsite where to go if high winds get up. 


	Take down dead trees
Take out dead wood

Instruct tree specialist to give report and visit the site once a year. 
	Maitri spoken to council about taking down trees 
Maitri to contact Wayne Issacson  to do specialist report 
	1st June 
	

	Vehicle movement 


	15
	Volunteers  Employees 

Sub-contractors 

Retreat guests

Yoga students

B&B guests

Collisions with other vehicles and pedestrians 
	During an event, there needs to be a designated parking attendant who wears a high vis jacket. 

Clear parking and turning circles 

Give hirers parking maps 


	Maps and signage for parking areas

Make up parking bays 

Mark out parking bays 


	Maitri to ask robin to make up parking bays

Blair to markup parking bays
	Robin to do work by 1st June 
	

	Drowning, injury or hyperthermia from falling into stream or pond
	6
	Volunteers 

Employees 

Sub-contractors 

Retreat guests

Yoga students

B&B guests

Risk of drowning or death caused by hyperthermia 


	Allocate shallow areas of stream with parental access supervision 
Pond area out of bounds 
	Dredge stream
Create safe bridges over streams 


	
	
	

	Collapsing timber stack 
	6
	Volunteers 

Employees 

Sub-contractors 

Retreat guests

Yoga students

B&B guests

Stacks could collapse if tampered with or climbed on
	Cordon off area to prevent access 
	
	
	
	

	Unstable sawn timber stacks
	
	Volunteers 

Employees 

Sub-contractors 

Retreat guests

Yoga students

B&B guests

Stacks could collapse if tampered with or climbed on
	Cordon off area to prevent access
 
	
	
	
	

	
	
	
	
	
	
	
	


You should review your risk assessment if you think it might no longer be valid (eg following an accident in the workplace or if there are any significant changes to hazards, such as new work equipment or work activities)
For information specific to your industry please go to http://www.hse.gov.uk.

For further information and to view our example risk assessments go to http://www.hse.gov.uk/risk/casestudies/  
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