
The Woodland Shala hire Terms and Conditions 

Please read through the term and conditions and the information in ‘Hiring The 
Shala’ pack and sign at the bottom of the page to agree with these terms.  

Before your event you must arrange a meeting to see us to go through all the paper 
work at least 2 weeks prior to your event. Appointments are available on Mondays 
between 10.00 and 15.00 during term time please contact Natalie on 07762869066 
or 07584438009 or  shalaom108@hotmail.com to arrange a time. You will not be 
able to hire The Shala without this prior meeting so we can go through the fire 
procedures, inform you about the space and to give you a Hiring the Shala pack 
which will need to be signed off to confirm the booking can go ahead.  

When booking to hire The Woodland Shala you are agreeing to enter into a binding 
contract with us. 

References to ‘us’ and ‘we’ in these conditions relate to The Woodland Retreat 
( The Plantation) and references to ‘you’ or ‘your’ relate to the person making the 
booking and all members of that persons party. When you book the space you enter 
into a binding contract with us which is subject to these terms and conditions of 
hire.  

The Woodland Shala, The Woodland Retreat, The Plantation, Maitri Clare 
Matthews, Christopher Matthews accepts no liability for loss or damage to 
possessions and or death or personal injury. In making this booking you are 
accepting full responsibility for yourself, you're booking party (clients), and you are 
abiding to our Terms and Conditions of hire/booking. A copy of this can be found at 
www.thewoodlandretreat.com. 

All cars, vehicles, motorbikes, bikes or other vehicles are parked at their owners 
risk. We do not accept any liability for loss or damage to cars, veichlies, bikes, 
motorbikes or other vechiles. There are details on where you must park on the 
website. 

The Shala can only be hired by persons aged 18 or over. 

Booking and Payment System 
1. Please check the calendar on The Woodland Retreat Site to see if there is 
availability and then email us with your required date including times and a brief 
summary of your workshop or class.  

2. Once we confirm your slot, please pay for the hall hire by bank transfer 
referencing your name and workshop title  

Nationwide  
The Shala Hall Hire 
Account number 08424216 
sort code 070436 

http://www.thewoodlandretreat.com


3. Arrange a meeting to come to The Shala  

Advertising  
Advertising your event on our website is an extra fee of £10.00 per workshop which 
will include a link to your contact information. 

You must indemnify us against any claim, loss or costs arising from any damage, or 
any failure to vacate the premises at the agreed time. 

We reserve the right to cancel the agreement for hiring at any time. 

The Shala times may be changed or cancelled due to internal events. Where 
possible hirers will be given one months notice. 

In the event of you cancelling a reservation with less than 24 hours notice, or you 
fail to attend for a reservation, a non-take-up charge would be made. 
Without our written consent you must not: 
• Assign the Agreement for Hiring; 
• Sub-let any or all of the premises; 
• Use the premises for any other purpose than previously stated. 
• The Woodland Retreat has the right to refuse admission to the Centre on any 

grounds they see fit. 
  

House Keeping  

Keeping the space clean, tidy and organised and as you found it. 
Please leave The Shala as you found it leaving it in a fit state for use for another 
person at the end of the hire period. A cleaning box can be located in the cupboard 
under the sink in the Woodland Shala with a floor mob and broom in the toilet next 
to the shower.  
No Footwear in the studios please leave outside in the summer months or on the 
shelves inside in the winter months. 
Please ensure you clean the yoga mats with the Eco disinfectant provided after use 
and put back the mats, please found up blanket. Please leave this space tidy and 
organised.  

Hall capacity  
External hirers are advised not to exceed the recommended studio maximum 
capacity of 14 people. 

Time slots  
Studio hirers must keep to their allotted time slots. 

Noise levels and conduct 
Noise levels in The Woodland Shala must be kept to a reasonable level. Due to our 
close proximity to residential properties especially after 21.00.  

Using the kitchen equipment  



Before hiring The Woodland Shala you will need to be shown how to use this 
equipment you cannot use it until this has been checked off after a training session. 
If you use the cooking equipment please ensure you leave it clean and put it back 
where you found it.Please wash up and put away any things you use and leave 
your rubbish in the bin metal bin provided and your food waste in the green caddy. 
All cleaning equipment is in a box under the sink. It is your responsibility to leave 
The Woodland Shala and kitchen are as you found it.  

Smoking 
Smoking is not permitted on the premises in The Woodland Shala or on The 
Woodland Retreat site. It is the hirers responsibility to ensure that persons 
attending your event do not smoke in the building. 

Alcohol and drug use 
The use of alcohol or drug use is not permitted in The Woodland Shala or on The 
Woodland Retreat site 

Car Parking 
Please see a map of how to park the cars attached to this document. You may need 
to direct your students where to park and support them if needed.  

Using the Audio Equipment  
If you wish to use the equipment please arrange a time with the manager to be 
shown how to use it at least 2 weeks prior to your event. You can make your 
appointments on Mondays between 10.00 and 15,00 during school term time. 
Please call or email theshala@hotmail.com. If you are going to film in The Shala 
please speak to us beforehand. The Shala is equipped with audio visual equipment. 
There is a projector, speakers, micro phone and radio as well as WIFI. 

Running your session  
If a session involves participants who are under the age of 18 or classed as 
vulnerable adults the external hirer is responsible for ensuring that the relevant 
CRB checks been obtained. 

There is a First Aid Kit and Accident book kept in the cupboard next to the white 
patio doors.  

Marketing & Publicity guidelines 
The Woodland Retreat/Yoga with Maitri logo may not be used in connection with 
any hire, unless this has been agreed before hand. 

Location must be listed as "The Woodland Shala @ The Woodland Retreat, The 
Plantation, Ashlake Copse Lane , Fishbourne Isle Of Wight. Please note there is no 
postcode which means you cannot enter that into your sat nav please type in 
Ashlake Copse Lane and then follow the directions on the map.  

The Shala website www.thewoodlandretreat.com has 

mailto:theshala@hotmail.com


Directions, travel information and a map. Any questions should you need please 
call 07762869066 or 07584438009 between 10.00-15.00 on Mondays  or email 
theshalaom108@hotmail.com 

   
Damage to the Fabric of the Building or its Fittings 
You must not drive any nails, tacks, drawing pins, screws or similar things into the 
walls, doors, floors, woodwork or any part of the structure, nor use adhesive tape, 
blue or white tack to fix items to the floors or walls. 
You must take every care to avoid damaging the decoration. Any damage should be 
reported in the notes book located in the basket.  
You must pay the cost of making good any damage to the paintwork, building, 
fittings, furniture or other property arising during the hire period as a result of your 
use of the premises. 
If you require hanging space please discuss with us prior to your event. 

Health and Safety  

All external hirers are responsible for ensuring their session is run in line with 
current health and safety legislation and best practice guidelines. The Shala takes 
no responsibility for the content or health and safety of classes run by external 
hirers. All hirers must read and sign a copy of the Risk Assessment document.  

If you use the step ladders you are responsible for using them safely. An instruction 
manual has been included in the hall Hirer pack if you which to use them.  You use 
these at your own risk.  

Hall hirers and self-employed persons are responsible for any equipment they bring 
which is used on site including electrical equipment, ladders, anything at all. If the 
equipment has not been pat tested we suggest you don't use it with your clients.  

If you find any health and safety issues or any items you bake have broken please 
note these down in the Notes book in the basket. 

The Woodland Retreat site landscape include some slopes, rough terrain, trees, brambles 
and other natural hazards. Depending on the weather, conditions can be cold, wet, 
slippery or hot, dry and brittle. We recommend that you come prepared with suitable 
clothing and footwear, so that you can enjoy the charm of the natural environment in all its 
diversity. Adults are responsible for ensuring their own safety and the safety of any 
children in their care. You must also expect that at certain times of the year creatures such 
as wasps, mice, spiders, mosquitoes, midges or ants may enter The Woodland Retreat 
Shala. 

Please avoid walking in the woods due to health and safety reasons (e.g., falling dead 
branches, falling dead trees, waterways , etc.), please refer to the map for ‘safe zones’ if 
you do so you do so entirely at your own risk. We have had a professional tree report for 
the trees in the safe zones on map outside of these safe zones have not been checked 
and we therefore ask that you don't go into the woodland beyond the safe zones as shown 
in the map attached.  



The Woodland Retreat reserves the right to close the retreat in extreme or dangerous 
weather conditions. The decision to do this is entirely at our discretion.  

Fire Safety 

All external hirers must make themselves familiar with the fire evacuation 
procedures and must make sure class participants are briefed on course of action 
in case of fire. You have been given a fire safety document so you know the best 
way to prevent a fire, how to put one out in the event of a fire and what to do in the 
event of a fire in The Shala and at The Woodland Retreat.  

You must keep the trackway clear at all times from any obstruction. All entry or exit 
doors must be unlocked while the public is in the premises. You must not conceal to 
view, or obstruct access to, any fire fighting equipment. The fire exits are the double 
patio doors, the single door or in case of those entrances being blocked there is an 
exit through the kitchen area. It is your responsibility to tell your clients/students the 
fire procedure. Make sure you have a working mobile phone in the event of a fire so 
you can ring them. 

Using candles and Trataka Stands 

In Section of the Fire Safety Document there is all info with regard to candles. 
Please use candles in the lantern provided or if you use trataka stands please 
stand them well away from any flammable materials.  

First Aid 

There is first aid kit and accident book in the first cupboard on the right as you enter 
the double patio doors.  

Public Liability  

Your are responsible to have your own public liability insurance please forward us a 
copy of this for our records.  

Security  
We are not responsible for any damage to your belongings in the event of them 
being lost, stolen or damaged. We strongly recommend you don't leave valuable 
items unattended.  

I have read and understand and agree to the terms and conditions stated above in 
hiring The Woodland Shala, The Plantation, Ashlake Copse Lane, Fishbourne Isle 
Of Wight PO334EY and I have received my Hiring the Shala pack and signed the 
health and safety risk assessment  and fire procedure document.  

Print……………………………………………………………………………..… 

Signed………………………………………………………………………… 

Date………………………………………………………………………………… 


